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Welcome
Congratulations on getting a place at Princes Risborough School and welcome.
Starting a new school is an exciting time and an incredible opportunity. We expect all students at PRS to “Aspire and Achieve” and we aim for everyone to
be Positive, Responsible and Successful. At PRS we are focused on three key
areas: High and consistent expectations, a great classroom learning experience and excellence in academic outcomes. It is important from day 1 that
you attend school, set your goals high and try your best every lesson every day.
If you do this you will be Successful.
Change can sometimes be unsettling. However, at PRS we try to make sure that you get all of
the information that you need to make this change as easy and as exciting as possible. The key
to starting well at secondary school is to make sure that you are clear about the expectations
that the school has of you. At PRS we have high expectation in terms of your learning, your
progress, your behaviour and also how you develop your character as you grow up and move
towards becoming a young adult. Make sure that you read the home- school agreement and
try your best.
Finally, enjoy your time here. Those students that get the most out of education are the ones
that throw themselves into the experience. There is plenty on offer here. Get involved in after
school activities, join the Student Council and try as many clubs as you can.
I am looking forward to meeting you all over the next few months and getting to know more
about your own aspirations.

Yours sincerely

Simon Baker
Headteacher
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Timings of the school day (September 2020)
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What to do if you feel poorly or hurt yourself whilst
at school.
Please speak to a member of staff and head to reception. To be out of lesson you must have an
exit lanyard given out by your class teacher.

Zones at break and lunch times.

When can I buy food in the Hub and Terrace Café?
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PRS Values and Expectations

Achievement and Behaviour Points
Login to the epraise app with your school
email and password and download app on
your phone. Click here Student epraise login
Those with 100% attendance, no behaviour
points and 100% punctuality will automatically receive 5 achievement points each
week.
You can get points worth 1,2,3 or 5 for
demonstrating the school values, in lesson
and around the school.
On the epraise app, you can look at your
achievement and behaviour points plus, you
can look at your school timetable.
Epraise reward shop
Each half term the shop will open and you
can cash in your achievement points at the
shop. Prizes include amazon vouchers, canteen vouchers, sports equipment and much
more!
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Rewards and Sanctions in lessons

Email & Computer Access
You will be given a login and password for access to your own Chromebook device and
the school computers. Please make sure that this is kept confidential. You will also have a
Google email address. Every student at PRS signs an E-safety contract so please use the
system safely and sensibility. Please check your email regularly as teachers will send
classwork and home learning to you through this method.

Google Classroom
We use Google classroom as our online learning platform . You will receive support on
how you will use this in lessons and at home. Student guide below
https://docs.google.com/presentation/u/2/d/1s1P13UqDoMO5-uaW7Zkm5WzzZnFaqcnEzMzLgPEUaC4/
htmlpresent
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Lunch and break times.
We believe in the need for healthy eating and drinking to increase concentration and focus during the
school day for the benefit of your learning.
We ask you not to eat in class or between lessons, although you are welcome to refresh yourself with water at break times, throughout the day. You will be required to bring a bottle to school, which you can refill throughout the day.

Do I bring money into school to pay for food and drink?
We are a cashless school. We do not allow you to bring money on site to pay for anything at school. Anything
that needs paying for in school is all done on ParentPay, so please do not bring money into school.

How do I pay?
We have a cashless biometric catering system and encourage you to register your fingerprint to use this. This
will speed up your experience in the Restaurant and Cafe and help you and your parents/carer manage your
ParentPay account. Please make sure your account is topped up (if you’re on free school meals this will be
done for you). If you find that you do not have enough money in your account, please go to the Restaurant.
We will always give you a hot meal if funds are insufficient on your account.

Can I bring in my own lunch?
Students are welcome to bring in packed lunches, and we are happy to advise on suitable choices if that
would help. Please note that fizzy, caffeinated drinks and sweets are not allowed in school. These can be
confiscated by any teacher if brought into school. Students are not allowed to leave the school site during
the day.

When is the Hub (canteen) open?
Our caterers provide breakfast from 08.00–08.30, and hot and cold snacks during break and lunch times.
Please look at your timetable for more information.

What if I have a very specific diet?
Dietary requirements will be met – please let us know about any specific needs. A termly menu is posted
onto the school website.

Mobile Phones
Mobile phones must not be used or seen on the school site. This
means that phones can not be used for making calls, checking
the time, texting, or be used as a calculator. Your phones must be
switched off and kept in bags during the school day from the moment you pass through the school gates until you leave.
If phones are on show or used at incorrect times, you will be challenged, phones will be
confiscated and parents will be asked to collect them. You will be allow to call home
from Reception if you need to make arrangements to get home.
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Uniform
No outer garment, such as a ‘hoodie’ (including Sports Department Hoodies), should be worn with the uniform. When the weather is cold or wet a suitable plain, dark coloured waterproof jacket should be worn.
Black single breasted blazer with PRS badge on breast pocket. PRS clip on tie.
Black tailored trousers: no low slung’ trousers, no exposed zips or rows of buttons, no skinny, skin tight,
‘drainpipe’ or overly wide trousers, no turn-ups, no denim, chinos or cotton trousers. Plain black belt - no oversize buckles.
Black skirts: Must be of a plain or pleated design. This ensures that issues arising from students wearing
skirts that are too short, with splits or other embellishments, or containing a high percentage of elastane
lycra in the fabric content are avoided. Skirts should be of a length that reaches mid-thigh of the student or
longer. They must not be shorter nor rolled up to appear shorter. The waistband must be worn as intended.
School shirt: white, either long or short sleeved. Neck size to allow top button to be done up comfortably,
no button down collars. Plain white ‘T’ shirt under shirt (optional).
Black PRS jumper, cardigan or tank top with school logo. The jumper/cardigan/tank top is optional but it MUST
come from the uniform supplier.
Black socks with trousers. Black tights or black socks with skirts.
Black formal shoes, no boots, trainers, suede or canvas shoes. Maximum heel height is 4cm. For protection, shoes should cover the top of the foot.
Hair, make up and jewellery Dress Code
Hair should be a presentable style avoiding extremes of fashion or colour. Hair that is dyed or highlighted must
look ‘natural’. Hair extensions must be natural in colour. No hair ‘wraps’.
Long hair must be tied back (this is for safety reasons in practical lessons and to encourage eye contact in other
lessons). Hair bands/scrunchies must be plain black or green – no other hair decoration is allowed.
Religious headwear, plain black or white.
Make-up is not allowed for students in Yr7-9. Students in Yr10 and Yr11 may wear subtle make-up.
Nail extensions and coloured nail polish are not allowed. Clear nail polish may be worn.
Only one small plain stud allowed in the lobe of each ear. No other piercings allowed.
No jewellery other than a wrist watch. For safety and security no other jewellery should be worn.
Charity wrist bands – Only one tight fitting, official charity band is allowed.
PE Uniform
Compulsory items:

Optional items:

Football/Hockey/Rugby Socks (Green/Black)

¼ zip logo training top (Black)

School logo shorts or ‘skort’ (Black)

School logo Rugby shirt (Green/Black)

School logo Sports polo-shirt (Green/Black)
School PE leggings or training trousers (Black)
Trainers (non-marking soles)
School logo rain jacket (Green/
Black)
Certain activities within the school PE curriculum do require students to have with them their own
safety equipment; this is often for their own safety but occasionally the safety of others.
Every child in all Year groups will be expected to attend appropriate lessons with:
Football/Rugby boots
Gum shield
Shin pads
Hair band/tie for long hair
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Uniform
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Basic Equipment

Structure & Routines
When you see staff raise their hands, this means you must, be silent and
respectful. We ask students to also put their hand up if they want to ask a
question in a lesson.

On your assembly day you will line up in the inner playground, in your
Tutor group, in silence.

Lesson start at 8:35am—Be on time! If you are late you may get a
Behaviour Points or a detention.

The fire assembly point for all tutor groups is near the MUGA,
where a register will be taken. Please leave buildings as quickly
and as calmly as possible.

They bell will ring (2 pulses) at key times of the day; 8:30am to
start the school day, at the end of break and lunch times. If the
bell rings constantly then this is the Fire Alarm.

Wear your uniform with pride everyday.

Please walk on the left around the school.
Please be safe and sensible in and around
the corridors.

No coats or outdoor clothing should be
worn inside school.

Follow the rotation timetable for the Hub
and the Terrace café. Top up account
online

If you are absent then your parents/carers
MUST contact the school and inform us and
leave a message stating your name clearly and
reason for absence:
Attendance Telephone: 01844 345496
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Safeguarding
At Princes Risborough School, the health, safety and well-being of
every child are our paramount concern. We listen to our students and
take seriously what they tell us. Our aim is that children will enjoy
their time as students in this school and will feel safe at all times.
Our Culture of Safeguarding is underpinned by the core values of;





Every child has a voice
Safeguarding is everybody’s responsibility
No concern is too small
All concerns are treated professionally and sympathetically

Central to successful Safeguarding is working in partnership with parents and carers. Our Safeguarding Team is made up of the following
colleagues who are all trained to the level of Designated Safeguarding
Lead (DSL).
Mr Durose Lead DSL. Responsible for Looked After Children (LAC)
Additional DSLs: Miss Vicky Bennell, Mrs Sue Hine ,
Mrs Linda Williams and Mr Darren Toovey
Are you feeling upset or unsafe?
Are you worried about a friend, student or family member?
Does something not feel right?

childprotection@prsbucks.com
Please speak to the PRS Child Protection Officers above or any
member of staff.
For advise if you are not in school:
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Bullying
What is bullying?
Bullying is behaviour by an individual or a group that is seen by you as an attempt to
hurt, frighten, humiliate or threaten you or someone else, particularly if the behaviour is repeated or persistent.
Bullying can be…
Physical: hitting, pushing, taking someone’s belongings.
Verbal: name-calling, insults, racist or sexist remarks, homophobic or threatening behaviour or demanding money.
Indirect: spreading rumours, being unfriendly, excluding someone from a group.
Cyber: all areas of internet, email, chat room misuse. Mobile threats by text messaging, instant messaging and calls. Misuse of camera and video on a phone.
How to react
Try to ignore bullies. Walk away and do not let them see that you are upset. Don’t give
them the satisfaction of getting a reaction from you. If you can, calmly stand up for
yourself and ask them to stop their behaviour.
Try to stay with friends and avoid being on your own.
What to do next
Tell someone you trust. This could be a friend, someone at home or a teacher. Just
talking to someone may help you to find a solution to the problem.
What will happen if you tell a teacher
The teacher will listen to you and offer support. The teacher can talk to the person who
is bullying you and hopefully stop the bullying.
What to do if you see bullying
Comfort, support and stay with the victim.
Tell the victim to report the incident.
Tell someone (e.g. a teacher) what you have seen.
If you are in a group where one member is bullying, show that you disapprove, because by doing nothing you support the bully.
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Bullying continued...
What are the signs and symptoms of bullying
A person may indicate by signs or behaviour that they are being bullied. Everyone should be aware of
these possible signs and should investigate if the person:


is frightened of walking to or from school or changes route



doesn’t want to go on public transport to school



begs to be driven to school



changes their usual routine



begins to truant



becomes withdrawn, anxious, or lacking in confidence



becomes aggressive, disruptive or unreasonable



starts stammering



threatens or attempts suicide



threatens or attempts to run away



feels ill in the morning



asks for money or starts stealing money



has unexplained cuts or bruises



is frightened to say what’s wrong



is afraid to use the internet or mobile phone



is nervous and jumpy when a cyber message is received

Reporting bullying at PRS You should report bullying immediately if it happens to you or a friend.
Talk to your Tutor, Raising Achievement Officer, Head of Year or any member of staff.
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PREVENT

WHAT IS PREVENT?

CONTACT

Prevent aims to stop people becoming terrorists or supporting
terrorism.

For all contact information see
below or speak to Mr Instone.

SPOT THE SIGNS
You may be in a position to identify
and support someone who may be
vulnerable to becoming involved in
extremism or terrorism.

or
about anything to do with extremism, please speak to Mr Instone.

WHY MIGHT I BE WORRIED?

your friends, family, local people:

KEEPING SAFE – WHAT CAN I DO?

safety
you can contact:
(or any
teacher you feel comfortable
talking to)

4. Secretive behaviour

2. Police: 999

5. Losing interest in friends and activities

3. Crimestoppers (anonymous): 0800 555 111
4. Anti Terrorist Hotline: 0800 789 321

7. Glorifying violence
8. Possessing or sharing of illegal or extremist
literature

www.childline.org.uk
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What to do if?
I arrive late at school?

After 08.35am sign in at reception and quickly
make your way to your first lesson. Your Tutor
may speak to you later regarding your lateness.

I am being bullied?

Tell someone – your tutor, a parent, a teacher or
a friend.

I have a dental/medical
appointment?

Bring a note for your tutor. Sign in and out at
Reception.

I lost something?

Lost property is kept in Reception. Remember:

I don’t understand my homework.

See your subject teacher or go to Homework

I have forgotten to bring my basic

Explain to your Tutor at the start of the day.

I got something confiscated?

Ask the teacher or Head of Year who has
confiscated it when it can be collected and what
the conditions are. See Mrs Deane in the Heads
of Years Office.

I don’t feel well?

Tell your teacher, who may send you to the Med-

I am absent?

Get a parent/carer to phone the school on the
first morning before 09.00 am on 01844 345496.
Parents/ carers must phone everyday thereafter
if you are absent.

I take medication?

Leave all medication with the Student Welfare
Officer at Reception. Bring a letter from home to
explain what the medication is for and when it
needs to be taken.
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Key Dates
Autumn Term starts

Friday 3rd September 2021

School Photographs

Monday 20th September 2021

INSET Day

Friday 22nd October 2021

Autumn Half Term

25th—29th October 2021

House Dance Competition

Thursday 4th November 2021

Christmas Concert

Thursday 9th December 2021

Last day of term

Friday 17th December 2021

Spring Term starts

Wednesday 5th January 2022

Spring Half Term

21st—25th February 2022

Last day of term

Friday 8th April 2022

Summer Term starts

Monday 25th April 2022

Spring Half Term

30th May—3rd June 2022

Last day of term

Tuesday 19th July 2022
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School Map

Click here for the virtual map http://www.princesrisborough.bucks.sch.uk/Virtual-Tour-of-PRS/
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Insignis Academy Trust Welfare Fund
Why do we have a Welfare Fund?
Insignis Academy Trust (IAT) recognises that there are families of students (or students
who are adults in their own right) in our Academies that might need support to overcome
‘barriers to learning’, due to financial reasons.
This may be due to unexpected and unplanned financial difficulties due to life events such
as sickness, death, loss of employment, loss of housing or separation.
A Welfare Fund has therefore been established to help support overcoming some “barriers
to learning”.
Which students are eligible?
IAT will consider requests for Welfare Funding on behalf of the following groups of students:


students in receipt of free school meals



students with disabilities / or with an Education Health & Care Plan



students who are or have been in care or are themselves carers for others



students with a very low family income or who are experiencing exceptional circumstances creating “barriers to learning”.

Other support available
Some students are already eligible for Pupil Premium support or 6 th form Student Bursary
support or funding through SEND. If the needs cannot be met by these other funds, a Welfare Fund application may be appropriate.
What can the Welfare Fund be used for?
The Welfare Fund may only be used to support “barriers to learning”. For example:


Curriculum trips, visits and year group residential.



Uniform, shoes or sports kit



Emergency travel expenses or contribution to costs of travel to school



Revision guides, course books or curriculum materials



Equipment or tuition costs for exceptional areas, e.g. music lessons, instruments,
sports or other specialist equipment.



Technology (hardware/software) to facilitate or enhance learning



Other - as mandated by the particular needs of the student

Applications will be considered on a case by case basis.

Click here for the virtual map http://www.princesrisborough.bucks.sch.uk/Virtual-Tour-of-PRS/
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How will support be provided?
If support is agreed, in many cases, IAT will make direct arrangements with relevant suppliers. The Finance team will support this.
In some cases, a cash grant payment may be the only appropriate option. The Finance
Team will also support this, but proof of purchase and / or receipts may be required from
the recipients.
Applying for the fund
All applications will go through the Trust Finance Team (finance@insignis.org.uk) using a
simple application form.
The more information that is provided regarding the student’s circumstances, the more
easily the Panel will be able to assess the needs. In many cases we do not need proof of
eligibility as we already hold relevant data (e.g. EHCP, SEND, FSM, PP, Bursary entitlement).
In some cases, we may need to obtain further information to support a request. We do not
want this to be too onerous or intrusive on students or families, however to properly account for the use of the funds the Panel will need assurances that the requests are legitimate.
Determining requests
A Welfare Fund Panel will assess all requests across IAT to ensure consistency and fairness. This panel comprises one representative of each Academy plus the IAT Chief Operations Officer (or Finance Manager).
Because there are only limited funds, we have to make sure that Welfare Fund reach those
most in need of support. All support from the Welfare Fund is discretionary and will be allocated depending on need and funds available.
Monitoring
IAT will review the use of the Welfare Fund through the IAT Audit & Finance Committee on
a termly basis and will also provide an update to the relevant Local Governing Body.
How will I know if an application is successful?
The Welfare Fund Panel will meet each half term to consider applications received up to
their meeting dates.
The outcome of the Panel decisions will be communicated as soon after that meeting as
possible.
(In the event of an urgent matter between panels, the Panel can consider cases between
meetings. In the event of an emergency, the relevant Academy Headteachers can agree
immediate support up to £500)
In the event of the Panel not agreeing a case, the Chief Executive Officer (CEO) will make a
final decision.
Confidentiality and data protection
All applications and supporting information will be treated in Confidence and used only for the
purposes of determining decisions relating to Welfare Fund applications. Applications will be
held on file for the duration of the Student’s attendance at a Trust school and destroyed when
the student leaves, unless they are needed to support Financial Audits in which case as with
other financial records they will be retained for the current year plus 6 years.
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