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SHFGS Standards Committee on the

The policy was written with reference to:

● Equality Act 2010: advice for schools DfE Feb 2013
● SEND Code of Practice 0 - 25, January 2015
● Statutory Guidance on Supporting pupils at school with medical

conditions September 2014
● Schools SEN Information Report Regulations, July 2014
● The National Curriculum in England: July 2014
● Safeguarding Policy
● Accessibility Plan
● Teachers Standards July 2011 (introduction updated June 2013)

It will be reviewed every three years to take account of:

● Changes to the school environment and organisation
● Lessons learnt from any incidents and current legislation and/or

non-statutory practice
● Advice from the Department for Education and its officers
● National legislation and proposals

as is considered appropriate.
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1.  Opening Statement

Princes Risborough School is a mainstream, comprehensive school. There are
approximately 1000 students on role. The school has a 20 place Additionally
resourced Provision (ARP) within its SEND provision. There are approximately 100
students who are recorded as having SEND and around 70 who are in a
monitoring group.

Person responsible for drafting the policy:
Mrs S Kallay, Assistant Headteacher (SENDCo)

Stakeholders consulted on the draft of this policy:
Senior Leadership team, SEND Department including the SEN Manager and
Assistant SENDco

People responsible for implementation and monitoring of this policy:
SLT, SEND Department, Governors, school staff.

Relevance to other school requirements/targets:
OFSTED self-evaluation criteria, Every Child Matters

Relevance to other related school policies/strategies:
Equality, Inclusion and Cohesion Policy, Learning Policy, Differently Abled Policy,
SEN Information Report

Relevance to other related local policies/strategies:
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SEN Code of Practice (2015), DDA, Buckinghamshire Council SEN Policies,
National Curriculum requirements, Every Child Matters.

Facilities available for SEND:
SEND team, the ARP, Raising Achievement Officers, Departmental rooming,
specialist changing facilities in the department, Outwards bounds activities and
facilities.

2.  Rationale

The SEND Policy is intended to reflect and support the school’s mission ‘Aspire
and Achieve’ by encouraging and challenging students to reach their full potential.

The SEND Policy is intended to meet the following objectives and to outline the
measures and practices in place to facilitate their achievement:

● to reflect the guidelines of the SEND Code of Practice 2015

● to identify students with special educational needs through our referral
process

● to put in place appropriate provision or reasonable adjustments where a
special educational need is identified

● to identify barriers to learning and participation and alleviate these

● to provide equality of opportunity

● to work in partnership with students, parents/carers, the LA and other
agencies, to ensure all involved (students, parents/carers, staff, SEND
governor) understand their roles in the support and development of
students and that the SEND policy is implemented consistently by all
staff.

3.  What are Special Educational Needs?

This policy has been written using the Special Educational Needs and Disability
Code of Practice (0-25 years) 2015, and the Equalities Act 2010. The following
definition from the Code of Practice outlines the definitions applicable to
secondary schools:

A child or young person has SEND if they have a learning difficulty or disability
which calls for special educational provision to be made for him or her.

A child of compulsory school age has a learning difficulty or disability if he or she:

● has a significantly greater difficulty in learning than the majority of
others of the same age, or

● has a disability which prevents or hinders him or her from making use of
educational facilities of a kind generally provided for others of the same
age in mainstream schools or mainstream post-16 institutions.
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Difficulties related solely to limitations in English as an additional language are not
SEND.

Special educational provision means:

‘For children aged two or more, special educational provision is educational or
training provision that is additional to or different from that made generally for
other children or young people of the same age by mainstream schools.’
DfE / DoH (2015)

Many children and young people who have SEN may have a disability under the
Equality Act 2010 – that is “… a physical or mental impairment which has a long
term and substantial adverse effect on their ability to carry out normal day to day
activities”.

This definition includes children and young people with long term medical
conditions such as asthma, diabetes, epilepsy and cancer. Children and young
people with such conditions do not necessarily have SEN but where a child
requires special educational provision over and above the adjustments, aids and
services required by the Equality Act 2010, they will additionally be covered by
the SEN definition.

Schools must also have regard to statutory guidance in supporting pupils with
medical conditions (DfE 2014).

Slow progress and low attainment do not necessarily mean that a child has SEN
and should not automatically lead to a pupil being recorded or registered as
having a Special Educational Need. However, they may be an indicator of a range
of learning difficulties or disabilities. Equally, it should not be assumed that
attainment in line with chronological age means that there is no learning difficulty
or disability. Some learning difficulties and disabilities occur across the range of
cognitive ability and, left unaddressed may lead to frustration, which may
manifest itself as disaffection, emotional or behavioural difficulties.

Learning difficulties fall into a number of categories, for example:

● Cognition and Learning, e.g. specific learning difficulty (SpLD) such as
dyslexia or dyspraxia

● Social, Emotional, Mental Health (SEMH), e.g. attention deficit
hyperactive disorder (ADHD), attachment disorder, depression or anxiety,
and other mental health conditions.

● Autistic Spectrum Disorder (ASD)

● Communication and Interaction, e.g. speech, language and
communication needs (SLCN)

● Sensory and/or physical needs, e.g. visual or hearing Impairment.
Also medical or physical conditions or disability (either temporary or
permanent, but which hinders their participation in normal learning
situations). It also covers sensory processing disorder.

4.  Admission Arrangements
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All students who are highlighted as having a special educational need or disability
are treated fairly without any prejudice in the admissions process. The
philosophy of our school values the individuality of all of our students.

Where a student with a recognised special educational need or disability has
gained a place at the school, steps will be taken to ensure that provision is in
place as soon as is practical based on the supporting information and evidence
provided. During primary liaison meetings, notes are made on the feedback from
school visits with PRS staff. These notes are supplemented by further discussions
with the primary school, parents/carers and external agencies, where appropriate.
They are then reviewed by the Assistant Headteacher (SENDCo), Assistant
SENDCo or SEN Manager and used as preparation for the new student’s arrival,
including the circulation of information to teaching staff on provision and
strategies to be put in place.

Students with an EHCP admissions arrangements will be different to students who
do not have an EHCP. Students with an EHCP will have their place at the school
named on their EHCP by the Local Authority issuing the plan. This is in line with
the SEN Code of Practice 2015. This includes students who are wishing to gain a
place at the ARP.

Where a student has an Education Health and Care Plan, and has Princes
Risborough School as their named placement, transition work begins as soon as is
practical, once entrance test results have been communicated. Reasonable steps
will be taken to ensure that the appropriate provision is put in place, and this will
be carried out in conjunction with Buckinghamshire Council SEN Team, and any
additional resources required to meet the needs of the individual will be
requested. Where it is not possible to meet the needs of the child, despite
reasonable adjustments, further discussions with Bucks County Council SEN Team
will be required.

5.  Identification of Students with SEND

The identification of students who need SEND Provision is done in a variety of
ways:

● Information received on transfer from other schools – once we have been
made aware of students joining us with SEND, we will liaise with previous
schools and parents/carers to ensure a smooth transition. Students who
join the school with existing SEND provision will automatically be placed
on the Master Inclusion List until we have had the chance to review them
and assess whether this provision is still required.

● Evidence from parents/carers - Parents/carers of new students are sent a
form in the school joining/admission pack which they are asked to
complete in order to notify us of any SEND. Alternatively they can
contact the school to discuss their child’s needs directly. The sooner we
are advised of a student’s SEND, the more time we have to prepare for
their arrival. With existing students, parents/carers can contact school
staff at any stage to discuss a student’s SEND or concerns they might
have.
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● Records or contact from other agencies (for example, medical or social
care agencies, specialist teaching services, speech and language
therapists, etc.)

● Through the school’s academic tracking process. If a student’s progress
is substantially below the expected level for their year.

● Through the school’s monitoring and assessment procedures. The school
conducts a number of assessments throughout the year to gather data
which indicate whether a student is below the average for their year.

● Referral by subject teacher, Head of Year, Raising Achievement Officer or
form tutor through the completion and submission of an SEN Referral
Form.

In many cases, identification comes through a combination of the above. It is
important to note that identification does not always follow with input, beyond
Quality First Teaching (QFT).

6.  Assessment

When a student has been identified with potential special educational needs, the
school will use one or more of the following to assess the student:

● Teacher/Form Tutor feedback

● Discussions between the Head of Year, Assistant Headteacher (SENDCo),
Assistant SENDCo or SEN Manager, regarding the issues raised and a
review of the student’s academic performance

● After discussion with parents/carers and over a period of time, further
assessments may be used which may include, as appropriate:

� Handwriting tests
� Spelling tests
� Reading Comprehension tests
� Processing tests
� Testing or observations by the Specialist Teaching Service
� Screening by another appropriate professional (e.g. Educational

Psychologist, referral to CAMHS)

These assessments will provide evidence of whether there is a substantial
difference in the progress of the student compared with the average expected for
their age and/or whether the student is having difficulty accessing the educational
facilities within the school setting as a result of a long-term or short-term
disability.

The final decision whether to place a student on the Inclusion List will be taken by
the Assistant Headteacher (SENDCo) and will be based on findings from the above
assessments. Parents/carers will be informed of the decision.

If it is decided that a student does not require specific SEND support, then the
Assistant Headteacher (SENDCo) will advise the Head of Year and Subject Leaders
who will discuss what academic support may be appropriate with the class
teacher.
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Parents/carers have the right to have a private assessment carried out externally
to the school, but the final decision regarding whether additional SEN provision,
beyond QFT, will be made available for a student will rest with the Assistant
Headteacher (SENDCo) who will take into consideration the evidence of learning
need provided by teaching staff and relevant parties.

7.  The Graduated Approach

Monitoring group

When initial concerns are raised about a student’s progress and steps are taken to
monitor or assess a student for special educational needs, s/he will be placed in
the SEND Information Group’. A list of these students is circulated to highlight
them to teaching staff until identification is confirmed or assessment is complete
and a decision has been made on whether provision is necessary or not. Similarly,
when students are removed from the SEN Register following successful provision,
the school will nevertheless continue to highlight them to teaching staff and
monitor their progress until such time as it is felt their progress is secure and
particular observation is no longer required.

Once a student has been identified as requiring SEN provision, the school follows
the Graduated Approach of the SEN Code of Practice. The Graduated Approach is
set up to allow for students to move on and off the Register as successful
provision enables them to make progress, or to move up through the various
stages if necessary. The stages are as follows:

A. After discussion with parents/carers, suitable provision or reasonable
adjustments will be put in place with a view to helping the student make
the appropriate rate of progress. This provision must be different from,
or additional to, the school curriculum, but the provision is most likely to
be incorporated into lesson delivery by subject teachers.

B. Information and recommended strategies are disseminated to Faculty
and Subject Leaders and subject teachers using Person-Centred Learning
Plans (PCLPs) prepared by the Assistant Headteacher (SENDCo) or a
member of the SEND Team. It may be necessary to try different
strategies or provision over a period of time and the provision may
include some non-lesson based activities.

C. Progress is reviewed at the end of an appropriate period of time by
student, parents/carers and Assistant Headteacher (SENDCo) and a
decision to continue or remove the child from the list is then taken.
Parents/carers and the student will be included in the process on an
ongoing basis.

SEND Support (Code K)

If, after an appropriate period of time, the monitoring process shows that, despite
the provision put in place, there is still a substantial difference in the progress of
the student compared with the average expected for their age or their ability to
access the educational facilities, then further intervention may be required.
This may include:
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� Literacy intervention (reading, writing, spelling)
� Numeracy intervention
� Speech, language and communication support
� Social and communication skills
� Life skills- e.g. cooking
� Emotional regulation
� Occupational Therapy and sensory regulation

The most appropriate intervention used will depend on the students specific
needs.

It may also be necessary to seek advice and support from an external specialist
agency (or agencies). Where an agency provides regular advice and support or
provision for a student, then the student will be moved to SEND Support on the
SEND Register.
The agencies used may include:

� Educational Psychologists
� Specialist Teaching Services
� Speech & Language Therapy Service
� Occupational Therapy Service
� Behaviour Support Specialists
� Pupil Referral Unit- Aspire
� Attendance Officer or Educational Welfare Officer
� CAMHS
� Family support services

It should be noted however that referrals for support from external
agencies often have to meet the agency’s own criteria in order for them
to be willing to assess and/or work with the student.

After an appropriate period of time, the student’s progress will be monitored and
will again be assessed to establish whether he or she can be removed from the
list, moved back to the monitoring group or whether they need to be considered
for an Education, Health and Care Plan.

Education, Health and Care Plan (EHCP)

Students with an EHCP will receive the support and intervention indicated on their
plans issued by the LA. Plans are reviewed annually in line with the SEND code of
Practice. Interventions will vary depending on the needs of the student and
interventions named on the EHCPs. Students may have a bespoke package of
support which involves personalised timetables or some lessons spent with
alternative educational providers such as Berkshire College of Agriculture or
Aspire. These provisions must be agreed to by the LA and will be funded through
the EHCP high needs funding. All students allocated a place at within the ARP
have an EHCP.

A very small number of students may continue to be unable to make adequate
progress for their age at SEND Support and it may be necessary to ask the Local
Educational Authority to assess the student for an Education, Health and Care
Plan which will determine the kind and level of the support the student needs
within the educational setting. An application for an EHCP involves the recording
and collection of a great deal of information and evidence and it is the LA who
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decides whether to allocate resources to support one. Applications are not always
successful, but when an EHCP is agreed, the school is required to coordinate the
stipulated provision and review it annually in line with the legal guidelines.
EHCPs are assessed by a student’s home LA, therefore applications must be made
to this authority.

8.   Provision

The kind of provision provided will be determined based on the individual
student’s needs and what might be the most appropriate support available for
them. This may include classroom support, interventions outside of normal
curriculum lessons or more bespoke, personalised package of support utilising
interventions available by external providers as well as those in school. Many
needs are able to be met by QFT. This will be the first wave of support available.

In addition, reasonable adjustments may be put in place to provide support.
Reasonable adjustments include measures taken to adjust aspects of the
curriculum that present barriers to learning (e.g. the need of coloured overlays,
enlargement of text, use of a word processor/Chromebook). Reasonable
adjustments also include Access Arrangements for public examinations and there
are a variety of adjustments which can be made for students with special
educational needs. The school will however follow the criteria and guidelines of
the Joint Qualification Council (JCQ) and examining bodies in determining and
putting in place the most appropriate arrangements for the individual student.
These guidelines do change from time to time and the school is notified each year
of any changes to the guideline. In most cases, the arrangements should reflect
the student’s normal way of working in school and, for example, in the case of
using a word processor in examinations, the school should have collected
evidence to demonstrate the student’s need, to show that it is their normal way of
working and that they benefit from the arrangement. Deadlines for applications
for access arrangements are set by the JCQ and not by PRS.

9.   Long Term Illness

Where it becomes apparent that a student is unlikely to be able to attend school
normally and is to be absent for an extended period of time (through prolonged
illness or the onset of a debilitating condition) it is the responsibility of the Head
of Year and Assistant Headteacher (SENDCo) to assess and coordinate what
alternative arrangements need to be put in place for the student to continue to
have access to the school curriculum as far as is practical. This process may
include referrals to external agencies and specialists for their advice including use
of on-line learning and specific exam provision.

10.   Management of SEND Provision

The Governor responsible for SEND is Lisa Freeman

The Assistant Headteacher (SENDCo) is Mrs S Kallay. She is responsible for
effective implementation of the school’s SEND Policy and has overall responsibility
for management of the SEND team, including the Assistant SENDCo, SEN
Manager, Intervention Lead, EAL Coordinator and a team of Assistant Teachers.
The SEND team liaises with Head of Years, teaching staff, Subject and
Department Leaders, Form Tutors, students and parents/carers. Any queries
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concerning the provision for SEN should be addressed, in the first instance, to the
Assistant Head Teacher-SENDCo.

Pastoral Leaders:

The Form Tutor is seen as the central person responsible for the day-to-day
welfare and wellbeing of students in their tutor group. They may be the first
person in the pastoral system to hear that a student is having difficulties. They
work closely with teachers and the Head of Year to collect information on the
student’s progress and to discuss with the relevant people what strategies can be
put in place to support the student.

Head of Years have pastoral responsibility for all students in their year group.
They also support the Form Tutor in their pastoral responsibilities towards tutor
groups, providing advice and guidance. They are closely involved in decisions
relating to the welfare and progress of students with SEN as well as contributing
to the development of strategies to be recommended and targets to be set for
individual students. They contribute to the Annual Review process for students
with an Education, Health and Care Plan.

Faculty and Subject Leaders have responsibility for academic progress within
their subject area. They will identify students who are underachieving within their
subject area and, if regular academic strategies are not able to remedy the
situation, they will liaise with the SEND team to initiate further investigation. They
are responsible for monitoring systems which ensure that QFT by their staff is
tailored to meet the needs of all students but particularly those with SEND.

All teachers are considered to be teachers of SEN and they should:

● be aware of all students with special educational needs and provide
differentiated support as part of Quality First Teaching as laid out in a
student’s Person Centred Learning Plan (PCLP). It is the responsibility of
the teaching staff to ensure they use the most up to date information
which is readily available to them

● discuss with Heads of Department any concerns they have regarding
students who have or may have special educational needs

● be familiar with the current SEN Policy

● direct, guide and liaise with Assistant Teachers who work with them in
lessons.

Assistant Teachers are employed to provide classroom support for the teacher,
and students with SEND. They may also carry out one to one or small group work
in the SEND Department. They also work with the Assistant Headteacher
(SENDCo), Assistant SENDCo and SEN Manager, and external agencies on tasks
relevant to the provision of students on the Inclusion List.

Intervention Lead and EAL Coordinator are responsible for the planning and
delivery of small group and one to one interventions including literacy, numeracy
and social and communication skills. They also work with the Assistant
Headteacher (SENDCo), Assistant SENDCo and SEN Manager, and external
agencies on tasks relevant to the provision of students on the Inclusion list.
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Parents/carers are a part of the process when assessing students for special
educational needs and discussing the most appropriate provision for them.

Our policy is to be transparent with students and support parents with letting
their children know diagnoses so that both parents and children can take an
active role in managing needs and supporting students learning.

They should also be aware of their parental/carer responsibilities which include:

● to support the school with the implementation of SEN provision agreed
for their child and understand the role they need to play in it, also
encouraging their child to engage with the provision and interventions

● to provide feedback on the provision and progress in a timely manner to
the Assistant Headteacher (SENDCo) or other members of the SEND
team if requested.

● to alert the school to any changes in circumstances which may affect
their child’s progress at school.

The student is central to all actions and provision. The school follows a child
centred approach. The student also has responsibilities and these include:

● being willing to provide feedback to help identify provision which might
help them

● attending support sessions or participate and engage readily in provision
and intervention provided

● co-operating with the staff involved in the delivery of provision

● making staff aware if they are having difficulties or of issues which need
to be addressed

● Reviewing their Person Centred Learning Plan at least 3 times a year

11.   SEND and Specialist Facilities

There is a SEND Department within the school for students including those with
who attend the ARP. The area is used to work with individual or small groups of
students. The ARP caters for students with a diagnosis of Autism Spectrum
Disorder. However the range of SEN within the school is broad. The school site is
not fully accessible for students who are wheelchair users.

12.   Integration of SEND within School

All students with SEND, including those allocated a place in the ARP are integrated
into the normal curriculum and extra-curricular activities followed by their peers.
For some students who attend the school a more personalised curriculum is
required. There may, on occasion, be the need to withdraw students from certain
lessons to participate in one to one or small group work or to work with external
agencies. Sometimes special permission is given for students to reduce the
number of subjects they take at KS4 or KS5 but this is only done after careful
consideration of the student’s individual needs by academic and pastoral staff. If
this is agreed, students are expected to spend non-timetabled time working with
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or under supervision of Assistant Teachers or external agencies, usually in the
SEND department.

13. Arrangements for Considering Complaints about Special Educational
Provision within the School

If a parent/carer has any concerns about the SEND provision these should be
discussed with the Assistant Headteacher (SENDCo) at the school. If the
parent/carer is not satisfied with the provision for their child, they can then make
representation to the Assistant Headteacher (SENDCo) at the school and/or the
Governor responsible for SEN. The school operates an 'open door policy', and
parents/carers are encouraged to contact the school as soon as any concerns
arise. The school’s formal process outlined in the Trust’s Commendations &
Complaints Policy can be used if these initial stages do not resolve the matter.

At the Annual Review for EHCP students parents/carers have the opportunity to
raise any queries or concerns about the provision for their child, but they should
not wait for this process before raising any issues should there be an area of
concern.

14. Record Keeping

The Assistant Headteacher (SENDCo) is responsible for the regular updating of
the SEND Register on the school's network. Copies of EHCPs, Person Centred
Learning Plans and Risk Assessments are kept centrally by the SEND Team.
Teaching staff can access these documents electronically and are advised of
updates regularly. More detailed information and correspondence with
parents/carers or outside agencies on SEND issues are kept in secure files within
the SEND Department. Central student files are marked to indicate which students
have a separate SEND file. Pastoral and teaching staff can access and update
information on individuals from these files through the Assistant Headteacher
(SENDCo).

15.   CPD and Training

The Assistant Headteacher (SENDCo) has undertaken a series of training courses
to ensure that the most appropriate provision can be made for students with
SEND. Her knowledge and skills are updated through regular attendance on
courses and attendance at local and national meetings. Information from courses
is disseminated to other members of staff as appropriate including on staff
training days.

The Assistant Headteacher (SENDCo) has undertaken the National Award for SEN
Co-ordination, which was accredited in November 2018. The Assistant
Headteacher (SENDCo) also holds a Certificate in Psychometric Assessment and
Access Arrangements which qualifies her to complete standardised assessments
for the purpose of applying for Access Arrangements for examinations. Both the
Assistant SENDCo and Intervention Lead will be completing the National Award for
SEN Co-ordination in due course.

SEND in-service training is offered to the whole school and may be undertaken by
any member of staff according to their needs. Alternatively, external courses are
also available and staff.
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Assistant Teachers also attend courses and workshops to develop their skills and
knowledge of special educational needs.

The school has experience of working with students with a range of special
educational needs including, but not limited to: physical disabilities, specific
learning difficulties, autism, Aspergers Syndrome, ADD/ADHD and mental health
needs such as anxiety.

16. Use Made of Facilities and Support Services Outside School

Specialist help and support may be sought from external agencies such as those
listed above in the section on SEND Support. These services can provide advice
and counsel to the Assistant Headteacher (SENDCo), Assistant SENDCo and SEN
Manager and pastoral team as well as specialist or whole school training. Where
provision is made in an Education, Health and Care Plan, they will also work with
the students concerned, advise on their individual needs and provide input to
Annual Reviews. Where individual students do not have an EHCP, they may need
to meet the criteria established by the external agency before a referral can be
made by the school and to be eligible for their support.

There is also provision for outreach support from the Blueprint Short Stay School.
This provision includes training and support for members of the pastoral team.
The school is able to access to private Educational Psychologists who assess the
needs of students, when needed. They will share strategies with staff for the
support of such students and provide training as requested. The school also has
good working relations with CAMHS, the school nursing service and The Autism
Teaching Company. Expertise is also available through the LA family support
team.

17. Partnership with Parents/Carers

The first point of contact for parents’/carers’ is their child's Form Tutor, but
any problem of an SEN nature can also be addressed to the school Assistant
Headteacher (SENDCo). The school prides itself on the positive relationship that it
endeavours to build with all its parents/carers, and it believes that the education
of all children should be a partnership between home and school.

18. Links with other Schools

Links with other schools are maintained through regular area meetings, LA
established SEND hubs and regular meetings with the allocated LA SEN team
member (EHCCo) for the school. If students on the Inclusion list leave the school,
then the information on the register is sent to the student's new school when
requested.

The school liaises with primary schools regarding the transfer of students into
Year 7 and Sixth Form wherever possible. Although there are no specific links with
the SEND departments of further education institutions, the school will, where
requested, liaise with the relevant departments of specific institutions to support
and facilitate the transition of students with SEND from school into further
education.

19. Monitoring and Evaluation
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1. Governing body requesting statistics/feedback and governors visiting
school as necessary

2. Seeking student/staff/parental/carer/governor feedback on the
implementation of the policy

3. Keeping a log of referrals using the SEND Referral Form

It will be reviewed every three years to take account of:

● changes to the school environment and organisation

● lessons learnt from any incidents and current legislation and/or
non-statutory practice

● advice from the Department for Education and its officers

● national legislation and proposals as is considered appropriate

20. Further Information

This Special Educational Needs and Disabilities Policy was agreed by the
Governing body on 22nd September 2021.

21. Version Control

Date Circulation Amendments to previous version
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